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Council of Ministers Regulation No. 392 /2016

COUNCIL OF MINISTERS REGULATION
TO PROVIDE FOR COMMERCIAL
REGISTRATION AND LICENSING

This Regulation is issued by the Council of
Ministers pursuant to Article 5 of the Definition of
Powers and Duties of the Executive Organs of the -

Federal ~Democratic Republic of Ethiopia
Proclamation No. 916/2015 and Article 52(1) of the
Commercial Registration and Licensing
Proclamation 980/2016.
PART ONE
GENERAL
1. Short Title
This  Regulation may be cited as the
“Commercial ~Registration and Licensing
Council of Ministers Regulation No.
392/2016”.
2. Definitions

In this Regulation:

I/ “Proclamation” means the Commercial
Registration and Licensing Proclamation
980/2016;

2/ the definitions provided for under Article 2
of the Proclamation shall apply.
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Application to obfain trade name for sole

proprietor shall be submitted by filling the
particulars specified under Article 14 (1) of the
Proclamation.

4. Business Name Registration of Business
0 TR

1/ Application for registration of business
name of a business organization shall be
submitted by attaching the following
documents with the application form:

a) original and necessary copies of valid
identity card or passport of one of the
member chosen to register the name of
the business organization;

b) the draft articles and memorandum of
association; .

c) three alternate names for the business
organization.

2/ 1f the registering body upon examination
finds that the three proposed names are
already taken by other business organization
the applicant shall present other alternative
names. |

5. Irade Name Registration Certificats

Application for issuance of a certificate of trade
name shall be submitted by attaching the
following documents with the application form;

I/ original and necessary copies of valid
identity card or passport of the applicant;

2/ two passport size photographs taken within
six months, which shows the clear identity
of the applicant;

3/ where the application is submitted by an.
attorney, original and copy of power of
attorney given by all of the founders, copies
of valid identity card or passport of the
attorney and the manager;

4/ copy of certificate of commercial
registration and valid business license;
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5/ letter of confirmation from the local
administration that the trade name has been
in use for long period of time.

6. Substitute Certificate of Trade Name

Application for substitute certificate of trade
name shall be submitted by attaching the
following documents with the application form:

1/ original and necessary copies of valid
identity card or passport of the applicant-

2/ two passport size photographs taken within
six months, which shows the clear identity
of the applicant;

3/ where the application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
valid identity card or passport of the
attorney and the manager;

4/ the damaged certificate of trade name;

5/ evidence issued from appropriate organ, if
the certificate of trade name cwas lost.

7. Requirements for Amending Trade Name
Certificate
Application for amendment of certificate of
trade name shall be submitted by attaching the
following documents with the application form:

1/ two passport size photographs taken within
six months, which shows the clear identity
of the applicant;

2/ where the application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
valid identity card or passport of the
attorney and the manager,

3/ original and copy of valid business license;

4/ when a request is made to amend trade
name of a business organization,
authenticated minutes and proof of
declaration on a newspaper with wider
circulation.

8. Cancellation of Trade Name Certificate

Applicant for cancellation of certificate of trade
name shall be submitted by attaching the
following documents with the application form:

1/ two passport size photographs taken within
Cheey (G\EJ\A\'K( O‘:H\e “fr_{‘\, t s
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2/ where the application is submitted by an
attorney; original and copy of power of

valid identity card or passport of the
attorney and the manager;

3/ certificate of trade name registration;
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4/ original and copy of valid business license;

9, P avoial Repict

of Sole Proprietor

1/ Application for commercial registration of
sole proprietor shall be submitted by
attaching the following documents with the
application form:

a) two passport size photographs taken
within six months, which shows the clear
identity of the applicant;

b) original and necessary copies of valid
identity card or passport of the applicant;

¢) confirmation of address of the head
office and branch offices of the business,
if any; and

(1) the title deed, if the house used for
business is owned by the applicant;
or

(2) a valid and authenticated lease
agreement, if the house used for
business is leased by the applicant
from another lessor or lease
agreement document issued by
appropriate-government-body-if-the
house used is owned by the
Government;

(3) written confirmation letter of
address issued by the local
administration, if one of the
evidences stated under paragraph (a)

or (b) of this sub-article could not be
produced;
d)_capital__allocated . for _the _ business

activity,
e) certificate of Tax Identification Number
(TIN);

f) where the applicant is a foreign investor
in addition to specified on this Article
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2/ Obtaining certificate of registration of sole
proprietor via proxy is prohibited.

10. Certificate of Commercial Registration of
P hi | Pri Limited C i
Application for certificate of commercial
registration for partnerships and private limited
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companies-shall-be-submitted-by.attaching the
following documents with the application form:

1/ original and necessary copies of valid
identity card or passport of the manager;

2/ two passport size photographs taken within
six months, which shows the clear identity
of the manager;

3/ where the applicant is a business
organization under formation original or
attested copy of the power of attorney
document signed by all founders;

4/ original and copies of memorandum and
articles of association of the business
organization  authenticated by  the
appropriate organ;

5/ where the applicant is a foreign individual
his investment license issued by the
pertinent body, valid original and necessary
copies of passport of the individual;

6/ where a foreign body corporate is member
of a partnership or private limited company:

a) certificate of incorporation issued at the
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country-of-formation;

a notarized minutes of resolution, letter
or other similar decision passed pursuant
to the laws of country of formation to
join the business organization;

¢) investment license;

d) branch office address, where the
business organization to be incorporated
under this sub-article and under sub-
article (5) of this Article is to open
branch offices;

-~

7/ statement of the principal business address

of applicant and branch offices, if any; and:

a) the title deed, if the house used for

i
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b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

c) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;”

8/ where there is contribution in kind, a signed
statement by the applicant showing that the
contribution he made is to be transferred to
the partnership or private limited company
within a year after registration is made;

9/ where there is contribution of intellectual
property, minute or similar document
authenticated by a notary;

10/certificate of Tax Identification Number
(TIN).

. Certificate of Commercial Registration of

Share Company

Applicant for certificate of commercial
registration of Share Company shall be
submitted by attaching the following
documents with the application form:

I/ original and necessary copies of valid
identity card or passport of the manager;

2/ two passport size photographs taken within
six months, which shows the clear identity
of the manager of the share company;

3/ where the application is submitted by an
attorney; original and copy of power of
attorney given by all of the founders,
photocopies of valid identity card or
passport of the attorney and the manager;

4/ where the share company is under the
process of formation, an original and
attested copy of the power of attorney
document signed by all founders;

5/ duly authenticated original and copies of
/n:m@mrelm ond avbicles of
a83p cla hen e :
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6/ where a foreign individual is member of the
share company his investment license issued
by the pertinent body,original and necessary
copies of his valid passport;

7/ where a foreign body corporate is member
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a) its certificate of incorporation issued at
the country of formation:

b) a notarized minutes of resolution, letter
or other similar decision passed pursuant
to the laws of country of formation and
Ethiopia to join the share company under
formation;

¢) investment license;

d) branch address, where the “business
organization to be incorporated under
this sub-article and under sub-article (6)
is to open branch offices;

8/ statement of the principal business address
of applicant and branch offices, if any; and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced,

9/ a bank statement showing that at least one
fourth of the par value of the subscribed
shares of the company is deposited in a
blocked account;

10/where there is contribution of intellectual
property, a minute or other similar
document authenticated by a notary;

i8/e0C  hé g ewpf  kPC PRONC
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11/certificate of Tax Identification Number
(TIN).
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12 Certif Ic ] Registration of
Public E i

Application for certificate of commercial
registration of Federal or Regional Public
e BN i i ing_the
following documents with the application form:

1/ the law of its establishment;

2/ the letter of appointment of the manager;

3/ original and necessary copies of valid
identity card or passport of the manager;

where application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
identity card or passport of the attorney and
the manager,

two passport size photographs taken within
six months, which shows the clear identity
of the manager;

4/

5/

6/ statement of the principal business address
of the public enterprise and branch offices,

if any; and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document..
issued by appropriate government body
if the house used is owned by the
Government;

written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;

<)

7/ Certificate of Tax ldentification Number
(TIN).

Representative

I/ Application for Special Certificate of
Commercial  Representative  shall  be

submitted by attaching —the—following=—
documents with the application form:

13.
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| s representative-and.the principal;

b) two passport size photographs taken
within six months, which shows the clear
identity of the representative;

¢) where the application is submitted by an
attorney; original and copy of power of
attorney given by the principal business
person, original and necessary copies of
identity card or passport of the

e e

d) proof of registraiion and legal
personality of the principal business
organization in the country of its
formation or in the country of operation;

¢) confirmation of bank that minimum of
USD 100,000 (One Hundred Thousands)
is deposited in the name of the
representative for the operation and
salary of the budget year;

f) an authenticated proof of appointment of
the representative by the principal
business person as its commercial
representative;

g) statement of the principal business
address of the representative applicant
and branch offices, if any; and:

a) the title deed, if the house used for
business is owned by the applicant;
or

b) a valid and authenticated lease
agreement, if the house used for
business is leased by the applicant
from another lessor or lease
agreement document issued by
appropriate government body if the
house used is owned by the
Government;

¢) written confirmation letter  of
address issued by the local
administration, if one of the
evidences stated under paragraph (a)
or (b) of this sub-article could not be
produced,;

h) where the principal is a business
organization, in addition to requirements
specified under paragraph (a) to (g) of

e sub-article(1).of this. Article, its original

copies of memorandum and article of
association or similar . documents

notarized by legal authorized body in

Efhiepia
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i) Certificate of Tax Identification Number
(TIN).

2/ Obtaining special certificate of commercial
representative via proxy registration is
prohibited.

Application  for

for certificate of commercial
registration ~ of  international  business
organizations that enter upon winning
International Bid shall be submitted by

attaching the following documents with the
application form:

1/ original and necessary copies of valid
passport of the manager;

2/ two passport size phot(;graphs taken within
six months, which shows the clear identity
of the manager;

3/ where application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
identity card or passport of the attorney and
the manager;

4/ certificate of proof of legal existence of the
business organization,

5/ approved resolution minute or similar
document showing that the business
organization has decided to open branch
office in Ethiopia and assign a manager;

6/ the bid agreement from the bidding body
and a support letter of registration
requirement;

Ima)

Z/ P0G N AT P PAL ALt

E/ e1C HENA oo\ ¢ &rC
wlPit:

PoPONG

. DANT BT WIRITE PHAPEATFOOIUNGT

£37& U UG idet

AdeF AT 29040 QAT
KAt 2198 e LPe PhAMTFa-
UGt PIIL NI PANC ol
Aot herPCAl YT PR IC

Py pop

7/ document of business address;

8/ certificate of Tax Identification Number
(TIN).

15. Certificate of Commercial Registration of

\ o Sitharhad :
business under other Laws

Application for certificate of commercial
registration of business organization issued
business license by other relevant government
organs on the basis of other laws shall be

<Py N Qo= e & PR O H Dt P LA)
HAVTFo-:

& KRI0 hao PARTC oonsf 0L+ P4Aam

Eh SR T IO e9phe iy

documents with the application form:

1/ certificate of incorporation of the business

G¥aniLakis, T<sved b’l rhge
Sppiase secio ergan;

submitted... by...attaching...the...following......
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2/

3/

4/

5/

6/

7/

proof of the business type, source of capital
and amount, profit utilization,administration
and management and similar matters issued
from the appropriate sectoral organ;

original and necessary copies of wvalid
identity card or passport of the manager;

two passport size photographs taken within
six months, which shows the clear identity

where application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
valid identity card or passport of the
attorney and the manager;

statement of the principal business address
of applicant and branch offices, if any; and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated  lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government,

¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;

certificate of Tax Identification Number

CHCS: “JUNEA 3L 910 AN bl
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poyhaact  wldBeT hLLHor and o)

AT
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(TIN);
7. PHCE “I004T £32£L 110 °0hC s+ | 16. Certificate of Commercial Registration of

‘Application for certificate of commercial
registration of Sectoral Associations shall be
submitted by attaching the following
documents with the application form:

1/

two passport size photographs taken within
six months, which shows the clear identity
of the manager;

original and necessary copies of valid
identity card or passport of the manager;

i/ WewahFao- NohA PPLN AUT CohAS
MaeE Pe Pes e b fohas C0é

Arnsd. 69 €19iN) otk Wiz
InTeh Q9o %5 Radaz 79558 A0

where application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of

Valid ldealty cavd pr’f.;_&g M

f He

of the manager; . T ——
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4/ authenticated original copy of articles of
association;

5/ statement of the principal business address
of applicant and branch offices, if any; and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business

ssensnemmiselsassd e applican nothe ‘

lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

¢) written confirmation letter of address
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issued by the local administration, if one

of the evidences stated under paragraph

(a) or (b) of this sub-article could not be
. produced; -

6/ certificate of Tax Identification Number
(TIN).

17. Certificate of Registration of Branch Office
of a Foreign Chamber of Commerce
Application for certificate of registration of
branch office of a foreign chamber of
commerce shall be submitted by attaching the
following documents with the application form:

1/ written authorization to effect registration
issued by Ministry of Foreign Affairs or
embassy or chamber of commerce or from
appropriate organ of their country;

2/ certificate of incorporation of the Chamber
of Commerce or other similar document

Ny L
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issued by thecountry of incorporation;

3/ official letter issued to the manager
appointed for the branch Chamber of
Commerce to be opened,

4/ two passport size photographs taken within
six months, which shows the clear identity
of the manager of the Branch Chamber of
Commerce;

5/ statement of address; if the house used for

WPy e, PARLOT  (09L  heD e business is leased a valid authenticated lease
PORD Phlop, i agreement;
WoeNe 4 onpp  keC peeahc 6/ certificate of Tax Identification Number

ale

(TIN).



"

w  HOPIE LRa 16T onm #7C | r¥Pr I8 #3 Knih 990 Federal Negarit Gazette No.3 28" October, 2016 .....page 9392

TE. £17% o110 NG ol AATIATA 18. Amendment of Certificate of Commercial
Rsgi ;

P Tl o KU T (I [ YA A“IAAA Application for amendment of certificate of
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application form:
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4/ the |
registration;

-5/ evidence tssued from appropriate organ 1f TP

the certifi cate of commercial registration is

Iost
20. Wﬂw

Application  for subsmute commercial
registration certificate  of a commercial
representatwe shall be submitted-by attaching
the foﬂowmg documents wnth the application
form e
ort size photographs taken within
me,whlch shows clear identity

Y
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Jed hy appropriate body if he
registration certificate of the
mprcsen“tanve is lost.
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2/ where the application is submitted by
attorney; original and copy of power
attorney, original and. necessary copies
valid identity card or passport of
attorney and the manager,
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4/ in case of business organization, the minutes
of cancellation resolution and audit report
must be presented

5/ proof of publication of a notice of
cancellation in a widly circulated
newspapers twice within a month interval

at the expense of the applicant;
6/ evidence showing return of previously

| msissued~business—license—and-certificate—of.
trade name.

of

Application for cancellation special

certificate of commercial representative of

commercial registration shall be submitted by

attaching the following documents with the

application form:

1/ original and necessary copies of valid
identity card or passport of the manager;

2/ where the application is submitted by an
attorney; original and copy of power of
attorney, original and necessary copies of
valid identity card or passport of the

representative and the manager;
3/

4/

registration certificate of the representative;

evidence showing return of previously
issued special certificate of commercial
representative.

PART THREE

e AMENDMENT.SUBSTITUTION AND

CANCELLATION
23. Business License for Sole Proprietor
1/ Application for certificate of business
license of sole proprietor shall be submitted
by attaching the following documents with
the application form:

a) original and necessary copies of valid
identity card or passport of the manager;

b) two passport size photographs which

AQLNT wét L oar o 0T
CTAZ G oom’ LAT @ CF60T

shows clear identity of the applicant
taken within six months time;

#) v3aL 797 Iz wlFF

fidate af commercial registration:
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d) investment license, in case of a foreign
investor;

e) statement of address if the applicant has
principal business address and branch
offices, if any, and:

(1) the title deed, if the house used for
business is owned by the applicant;

lease

authenticated
agreement, if the house used for
business is leased by the applicant

(2) a valid and

from another lessor or lease

agreement

T e 3 Ay

..... -

R appropriate government body if the
house used is owned by the

Government;
(3) written confirmation letter of
address issued by the local
administration, if one of the

evidences stated under paragraph (1)
or (2) of this sub-article could not be
produced;

f) certificate of competence issued by
appropriate sector, if certificate of
competence is required for the category
of the business;

2/ Obtaining business license for sole
proprietor via proxy is prohibited.
24. Business License for Partnership and Private

Limited Companies

Application for certificate of business license
for Partnership and Private Limited Companies
shall be submitted by attaching the following
documents with the application form:

1/. certificate of commercial registration;

2/ original and necessary copies of valid
identity card or passport of the manager or
the representative;

3/ two passport size photographs which shows
clear identity of the manager taken within
six months time;

4/ authenticated __original copies of

A eI PG PamonNE
AVGG PootBRLL R b

memorandum and article of association of
the business organization;
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5/ where the applicant is a foreign investor his
investment license issued by the pertinent
body, vaild original and necessary copies of
passport of the manager,

6/ where there are foreign incorporated
Partnership or Private Limited Company as
shareholder:

a) its certificate of incorporation issued at
the country of formation;

=t by giotarized MinUtesOFresolution"or-other s

similar decision passed by the authorized
organ to join the business organization;

NohanGhedP Lo c: investment license; |

d) branch address, where the business
organization is to open branch office;

7/ statement of address if the applicant has
principal business address and branch
offices, if any, and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease

agreement, if the house used for business

" is leased by the applicant from another

lessor or lease agreement document

issued by appropriate government body

if the house used is owned by the
Government;

¢) written confirmation letter of address

- issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced,;

8/ - certificate.of .competence...issued ..by...
appropriate  sector, if certificate of
competence is required for the category of
the business.

25. Requirements _ for  Business  License
Cirtifi { Share C

Application for certificate of business license of
Share Company shall be submitted by attaching
the following documents with the application
form:

1/ certificate of commercial registration;

2/ original and necessary- copies of valid
identity card or passport of the manager;
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3/ two passport size photographs taken within
six months time, which shows clear identity
of the manager;

4/ where the application is submitted by an
attorney, an authenticated power of attorney
given by all founding members and original
and copies of valid identity card or passport
of the attorney;

5/ authenticated original copies of
memorandum and article of association of
the business organization;

6/ if there are foreign investor as shareholder

[FRasEsEin=the=Share *Company=their#investmentss

permit issued by the pertinent body, and
valid original and necessary copies of
passport

7/ where there is foreign body corporate as
members of the Share Company:

a) its certificate of incorporation issued at
the country of formation;

b) a notarized minutes of resolution or other
similar decision passed by the authorized
organ to join the business organization;

¢) investment license

d) branch address, where the business
organization is to open branch office;

8/ statement of address if the applicant has
principal - business address and branch
offices, if any, and:

~mg) ~the - title ~deed,~if - the~house—used - for———

business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government,

¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;
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9/ a certificate of competence issued by
appropriate sector, if it is required for the
category of the business;

10/sample certificate of shareholding and
internal bylaws.

Application for certificate of business licensc of
Public Enterprise shall be submitted by
attaching the following documents with the
application form:

= certificate oF COMMErcial Tegistration==—
2/ the law of its establishment;

3/ the letter of appointment of the manager;

4/ two passport size photographs which shows
clear identity of the manager taken within
six months time;

5/ original and necessary copies of valid
identity card or passport of the manager;

6/ where the application is submitted by an
attorney; original and copy of power of
attorney given by head,original and
necessary copies of valid identity card or
passport of the attorney and the manager;

7/ statement of address if the applicant has
principal business address and branch
offices, if any, and:

a) the title deed, if the house used for
business is owned by the applicant; or
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b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced,

8/ a certificate of competence issued by
appropriate sector, if it is required for the

hay avahdm PAWACr aoh/ e N4 P4Am

PRt NLITVY e 90p e WL F

category of the business.
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Representative

Application  for special certificate  for

commercial representative shall be submitted

by attaching the following documents with the

application form:

1/ certificate  of
representative;

2/ two passport size photographs taken within
six months time, which shows clear identity
of the representative;

registration  of  the

==3/=0riginal =and-=necessary-zcopies..of .valid.....

identity card or
representative;

4/ where application is submitted by an
attorney; original and copy of power of
attorney given by the principal, original and

passport  of  the
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necessary copies of valid identity card or
passport of the principal and the
representative;

5/ a bank confirmation for deposit of minimum
of USD 100,000 (One Hundred Thousands
United States Dollar) in domestic bank in
the name of the representative for operation
and salary expenditure for the budget year,

6/ statement of address if the applicant has
principal business address and branch
offices, if any, and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;
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¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;

7/ details explanation of the business activities
of the representative;

8/ if the applicant is a foreign national,
verification showing commitment to obtain

__residence and work permit from appropriate
government body, after the issuance of
special certificate of  commercial
representative.




mw

BLo® KBl YICT DUM TG | opPeY TE 4 Eni 990

Federal Negarit Gazette No.3 28" October, 2016 ...... page 9400

A%, 09 6@l Yo Popt
foP KhI1C_LCEAT £319L O 4.2%
f&RONC wld et ;

N309° hes

il WG4 Proe Perq)

Parer  RIC LCERT P39¢ N .98
foenhc wldt AYm-) heieCA)

QaovhhF PR IC PhTAT B9
T L LN Pl hAVF@:

===

&/ P3L PPN PIPANC ik

g/ PO RANLETT “139t (1900 PoP08
LAt wet I o0r Piiae- PAaTt
TAZCT eom? PAFar €167

i/ e0é- WOD LR TOZCE PTar XS ANd.A
127 &4 hs
0/ P O R av ey

&l e’y hiimar AhA Pendd NY°9°y T
N20G PLNMIAY PL 26 &418(,::

88, MAA-T WT  WIRY14 CHLeATa:
L [1)]

NAAT YT A2010 QAT@  Pan3pmip
KAt e e 428 PrOMTe-
QUNET 0LI° IV CCERT LI oin
4P PONC wldeT A“YoMt herdCd)
N hhF PR ¢ PhtAT B PT
TeLeHD Pl WANVTo:

8/ CFL PN PIPANC wlbr:

& P0¢- WOWERTT “T1 T (19A0 PoLAL
LAt odt WM onar 1940 At
PIATCT oomy LAT @ 644627

26, Business Li for Tnternational Bus
T ——— ional Bid

Application for certificate of business license
for internaticnal business organizations that
enter upon winning international bid shall be
submitted by attaching the following
documents with the application form:

Bt e e e e S A e et s e e R S e e Y

1/ certificate of commercial registration;

2/ two passport size photographs which shows
clear identity of the manager taken within
six months time;

3/ original and necessary copies of passport of
_ the manager; s

4/ notification of business address;

5/ the bid agreement from the bidding body
and a support letter of registration
requirment.

Certif { Busi Li { Busi {
business under other Laws

Application for certificate of business license of
business organizations and entities issued
business license in compliance with other
relevant laws by other government organ shall
be submitted by attaching the following
documents with the application form:

29,

1/ commercial registration certificate;

2/ two Passport size photographs taken within
six months time, which shows clear identity
of the manager;
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3/ original and necessary copies of valid
Residence identification card or passport of
the manager;

4/ where the application is submitted by an
attorngy; original and copy of power of
attorney given by all of the founders,
original and necessary photocopies of
identification card or passport of the
attorney and the manager;

5/ statement of address if the applicant has
~~~principal ~business “addressand "~ branch "~
offices, if any, and:

a) the title deed, if the house used for
business is owned by the applicant; or




1w HN.0Fs LBEA 1IET DNM GTC | PRPA TR 43 Eri o9

Federal Negarit Gazette No.3 28" October, 2016 ......page 9401

8) ARMEA O Pade(T 0T haA
Ao- Prhéefo WPy e, PANLNT

N4 Reoroe  PHEI1m  PoRe
Phe-f adi P3Nt L+ hey
Negeophtar Poo3 0t KhA  P4+am
Phépf aAi

) (LY 300 WIPR LEA +é (V) 0L

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

¢) written confirmation letter of address
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a/

weesmsssEissued by the'local administration;, ifone~ |
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced,;

6/ a certificate of competence issued by
appropriate sector, if it is required for the
category of the business.

30. Renewal of Certificate of Business License

Application for renewal of certificate of

business license shall be submitted by attaching

the following documents with the application

form:

1/ tax clearance issued from the concerned
authority;

2/ audit report in case of an association;

3/ two Passport size photographs taken within
six months time, which shows clear identity

of the manager;

4/ where the application is submitted by an
attorney; original and copy of power of
attorney given by all of the founders if it is

business organization; and original and ‘

necessary photocopies of valid identification
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b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor _or_ lease_ agreement..document....
issued by appropriate government body
if the house used is owned by the
Government;

c) written confirmation letter of address
issued by the local administration. if one
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Representative

Applicant for renewal of special certificate of
commercial representative shall be submitted
by attaching the following documents with the
application form:

1/ tax clearance issued from the concerned
authority;
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2/ two passport size photographs taken within
six months time, which shows clear identity
of the representative;

3/ where the application is submitted by an

—wccattorney;original .and _copy=of .power. of

attorney, and original and necessary
photocopies of identification card or
passport of the representative and the
principal; and power of attorney given by
entity if it is business organization;

4/ statement of address if the applicant has
principal business address and branch
offices, if'any, and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

c¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
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(a) or (b) of this sub-article could not be
produced;

5/ a bank confirmation for having brought into
the country a minimum of USD 100,000
(One Hundred Thousands United States
Dollar) for office operation and salary
expenditure for the budget year;

6/ if the representative is a foreign national he
shall submit a renewed residence and work

permit.
32. Amendment of Business License Certificate
Application for amendment of certificate of

business license shall be submitted by attaching
the following documents with the application

Fovm:
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1/ certificate of commercial registration;

2/ certificate of business license;

3/ where the amendment is to the
memorandum and articles of a business
organization, original copies of resolution
minutes of the share holders of the business
organization to make the amendment,
similarly minutes of resolution of the share
holders of the business organization if
amendment is in relation to capital and

- address of the business organization; ... .

4/ investment permit if a foreign individual is
to enter into. an existing business
organization;

5/ where the new member is a juridical person

article of association, certificate  of
incorporation or similar document, a
notarized minutes of resolution or letter of
its decision by pertinent body in Ethiopia to
join the business organization as passed by
its authorized organ, if it is.a foreign
company, an investment permit and a permit
given by the Ministry to buy the shares of
an existing company;

6/ If the sector for which amendment of
Business license is sought requires
certificate of competence, a certificate of
competence issued by the concerned body;

7/ where the application is submitted by an
attorney; original and copy of power of
attorney and original and necessary
photocopies of residence identification card
or valid passport of the attorney;

8/ two passport size photographs taken within
six months time, which shows clear identity
of the manager.

33, Substitute Certificas Busingsa L3

Applicant for substitute certificate of business
license shall be submitted by attaching the
following documents with the application form:

1/ the damaged Business License certificate;

2/ tax clearance from the concerned authority,
if the regular renewal period of the
certificate is not lapsed;

==its~original “copies ~of-memorandum=and-<---
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3/ evidence issued from appropriate organ if
the certificate of business license was lost;

4/ two passport size photographs taken within
six months time, which shows clear identity
of the manager;

5/ where the application is submitted by an
attorney; original and copy of power of
SERTattorney - given by allof Fthe = founders; T m—————
original and necessary photocopies of valid
residence identification card or passport of
the attorney and the manager.
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34. Substitute Ceriificate o{ Special Commercial
Representative

Application for substitute certificate of special
commercial representative shall be submitted
by attaching the following documents with the
appiication form:

1/ the damaged special certificate for

commercial representative;

2/ evidence issued from appropriate organ if
the special certificate of commercial

representative was lost;

3/ two passport size photographs taken within
six months time, which shows clear identity

of the representative;

4/ where the application is submitted by an
attorney; original and copy of power of
attorney given by all of the founders,
original and necessary photocopies of valid
residence identification card or passport of
the representative and the manager;
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tax clearance from the concerned authority
if the regular renewal period of the
certificate is not lapsed;

35. Cancellation. of . Certificate _of Business
License
Application for cancellation of Certificate of
Business License shall be submitted by
attaching the following documents with the
ORI, ) [To7:14161 I ) RO

1/ the previously issued business license;

2/ tax clearance to cancel the business license;
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4/ where the application for cancellation is
submitted by an attorney; power of attorney
authenticated by a notary;

5/ certificate of trade name registration given
for the business license.

36. Cancellation of Special Certificate _of
Commercial Representative

Application for the cancellation of Special
Certificate of Commercial Representative shall
be submitted by attaching the following
documents with the application form:

1/ certificate  of  registration of  the
representative;

2/ tax clearance of the special commercial
representative;

3/ valid original and necessary copies of
 identification card or passport of the
manager, :

4/ where the application for cancellation is

submitted by an attorney; power of attorney
authenticated by a notary.

PARTFOUR
Miscell Provisi

37. Special Registration Certif { Holdi
Company

A holding company shall present the following,
along with the application, to obtain special
registration certificate:

1/ a notarized certification showing the
establishment of a holding company;

2

~

the valid business license of the members of
the holding company; original and
photocopy;

3/ two passport size photographs taken within
six months time, which shows clear identity
of the manager of the holding coordinator
company;

4/ original and necessary copies of valid
identification card or passport of the
manager of the holding coordinator
company.

38. Renewal of the Special Registration
Certifi { Holdig Comp:
The holding company shall present the
following, along with the application, to renew

___the special registration certificate:
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1/ the valid business license of the members of
the holding company; original and
photocopy;

2/ two passport size photographs taken within
six months time, which shows clear identity
of the manager of the holding coordinator
company;

3/ original and necessary copies of valid
identification card or passport of the
manager of the holding coordinator
company;

where the application is submitted by an
attorney; original and copy of power of
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attorney, original and necessary photocopies
of identification card or passport of the
attorney and the manager.

39. Substitute of Special Registration Certificate
of Holding Company
The holding company shall present the
following, along with the application, to
substitute the special registration certificate:

1/ the damaged special registration certificate;

2/ evidence issued from appropriate organ if
the special registration certificate of the
holding company was lost;

3/ original and necessary copies of valid -
identification card or passport of the
manager of the holding coordinator
company;

4/ two passport size photographs taken within
six months time, which shows clear identity

_.of the_manager.of the.holding-coordinator
company.

40. Amendment of the Special Registration
Certifi { Holding C
The holding company shall present the
following, along with the application, to amend
the special certificate of registration:

1/ a notarized minute certification in case any
of the members leave the holding company
or in case any new member joins the
holding company;

~-=2/-special certificate-of the-holding company:;

3/ original and necessary copies of valid

identification card or passport of the

Maoneser of Hhe Md&lg Cooveliflader

Clmfarw :
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4/ two passport size photographs taken within
six months time, which shows clear identity
of the manager of the holding coordinator
company.

41 Cancalistiin 00 ke Soectal Cartil [
Rehiration of Hokling C

The holding company shall present the

special certificate of registration of holding

compan;’:

1/ special certificate of registration of the
holding company;

2/ a notarized minute certification showing the
dissolution of the holding company;

3/ proof of notice as regards the dissolution of
the holding company published once on a
newspaper having nationwide circulation;

4/ original and necessary copies of valid
identification card or passport of the

manager of the holding coordinator
company.
42. Certificate of Commercial Registration of
Border Trade

Application for certificate of commercial
registration of border trade shall be submitted
by attaching the following documents with the
application form:

1/ two passport size photographs taken within
six months time which shows clear identity
of the applicant;

2/ original and necessary copies of valid
identification card or passport of the

applicant;
3/ statement of address if the applicant has
principal business address and branch

offices, if any, and:

a) the title deed, if the house used for
business is owned by the applicant; or

b) a valid and authenticated lease
agreement, if the house used for business
is leased by the applicant from another
lessor or lease agreement document
issued by appropriate government body
if the house used is owned by the
Government;

following, along with the application, to cancel ===
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43.

44.

¢) written confirmation letter of address
issued by the local administration, if one
of the evidences stated under paragraph
(a) or (b) of this sub-article could not be
produced;

4/ notification of capital allotted for the
business;

.5/ Certificate - of - Tax-Identification ~Number -

(TIN)

C llati £ Certif [C ial
Rezi jon of Border Trad

Application for cancellation of certificate of
commercial registration for border trade shall
be submitted by attaching the following
documents with the application form:

1/ original and necessary copies of valid
identification card or valid passport of the
applicant;

2/ where the application is submitted by an
attorney; original and copy of power of
attorney, valid original and necessary
photocopies of identification card or
passport of the attorney and the manager;

3/ certificate of commercial registration ;

4/ in case of a business organization, the
resolution minutes of cancellation decision
and audit report.

Special Certifl { Busi Li {
Border Trading

Applicant for issuance of special certificate of
business license of border trading shall be
submitted by attaching the following
documents with the application form:

1/ certification from the area where the border
trade is conducted stating that the concerned
applicant is of Ethiopian nationality and a
resident;

2/ written confirmation of authorization from

the concerned authority to engage in border
trade activity;
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3/ two passport size photographs taken within
six months time, which shows clear identity
of the applicant;

4/ original and necessary  copies of valid
identification card or passport of the
applicant;

5/ cortificate of Tom toleifi cation
Aumber (Tin) ) -
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. ShEll Reshian Certin :
Franchisi

Application  for  special certificate  of
commercial registration of franchising shall be
submitted by attaching the following
documents with the application form:

1/ a notarized franchising contract and
authenticated original and copy of the same;

] s

a notarized registration certificate of the
franchiser;

3/ photocopy of the valid trade license of the
franchisee;

two passport size photographs taken within
six months time, which shows clear identity
of the frar.chising manager;

4

.

5/ original and necessary copies of valid
identification card or valid passport of the
franchising manager;

6/ where the application is submitted by an
-attorney; original and copy of power of
attorney,  original  and necessary
photocopies of valid identification card or
passport of the principal and the attorney.

Renewal _of Special Certificate _of
Registration of Franchising

Application for renewal of special certificate of
franchising registration shall be submitted by
attaching the following documents with the
application form:

49,

I/ special certificate of registration of
franchising;
2/ the original and copy of the valid business

license of the franchising manager;

3/ two passport size photographs taken within
six months time, which shows clear identity
of the franchising manager;

4/ original and necessary copies of valid

identification card or passport of the .

franchising manager;

5/ where thé application is submitted by an
attorney; original and copy of power of
attorney, original and necessary photocopies
of valid identification card or passport of the

pnwpl and Hhe aanHYW«]
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53.

54,

S8,

g) lifts and mobile escalators;
h) medical equipment;
i) chemicals used in research and
Jj) pitch.
2

~

The following products or goods may be
retailed only by manufacturers: _

T —

a) : 'bread and sweet food:

b) cement and ceramics products and
byproducts.

3/_The Council of Ministers may decide other. .

products or goods to be retailed by
manufacturers or importers based on the
nature of products or goods.

Power to Issuance of Directive

The Ministry may issue directives for
implementation of this Regulation.

Inapplicable Regulations and Practices -
No, regulation or customary ° practices,
inconsistent with this Regulation shall have
effect with respect to matters covered in this
Regulation.

Effective Date

This Regulation shall be effective as of
September 14, 2016

HAILEMARIAM DESALEGN

PRIME MINISTER OF THE FEDERAL
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